
https://www.washoecounty.us/rjc/divisions/civil/small-claims-
civil.php 

Overview of the Small Claims Process 
               
               
          

 

 

               
       

 

 

 

         

   

          

         

        

          

 

      

    

 

 

       

      

Plaintiff files SMALL CLAIMS COMPLAINT.  Must provide court clerk with 
complaint, proof of mailing, and must pay filing fee.  Plaintiff will receive court date 
from court clerk.  Plaintiff must have Defendant served with complaint and must file 

proof of service with court at least 10 business before scheduled court date. 

 

MANDATORY 
MEDIATION 

HELD. 

Parties must mediate 
through Justice Center on 
Court date set by clerk. 

 

 

 

If both sides DO attend mediation and reach 
settlement, case CLOSED. 

If Defendant DOES NOT attend mediation, 
DEFAULT JUDGMENT for Plaintiff. 

If Plaintiff DOES NOT attend mediation, case 
DISMISSED. 

If both sides DO attend mediation but no 
settlement reached, case set for HEARING. At the 

conclusion of an unsuccessful mediation both 
parties must file with the Clerk all evidence and 
exhibits they wish to admit. Failure of a party to 

submit their evidence in compliance with this rule 
will likely result in the exclusion of the evidence 

by the Court at trial or a continuance by the 
judges. 

If Defendant DOES NOT 
attend hearing, DEFAULT 
JUDGMENT for Plaintiff 

SMALL CLAIMS HEARING HELD.  Case is heard by Justice of the Peace. 

If either party disagrees with 
JUDGMENT, file APPEAL to District 
Court within 5 days.  Must pay filing 
fee, cost bond, and judgment amount. 

If Plaintiff DOES NOT 
attend hearing, case 

DISMISSED. 


